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1. OGmue moJI0MKEHUH

1.1. Hactosumee ITonoikerue pa3paboTaHO B COOTBETCTBHH C depepanbubM 3aK0oHOM No 149-03 ot
27.07.2006 T «O6 mHbopMary, WHYOPMATIHOHHBIX TEXHOMOTHAX H 0 3amuTe MHpOpMalWuu» B
pemakmun or 18 mapra 2019 r, @enepansubiv 3akonom Ne 152-@3 ot 27.07.2006 T «O
NIEPCOHANBHBIX JAHHEIX) B peJaKiud oT 31 mexabpa 2017r; Koncrarymueil Poccriickoi
®emepaipu ¥ TpyZOBBIM  KOIEKCOM Poccuiickoit (demepandy, YCTaBoM JOLIKOJBHOTO
00pa30BATEIHLHOTO  YIPEIKACHHUSL. Ilpu cocTaBleHHM Y4TCHO TMonoxerre 00 OCOOEHHOCTAX
06paboTky  NEPCOHAIBHBIX  JAHHBIX, ocymmecTsisieModt  Ge3 HCIIONB30BaHMs  CPEICTB
apToMaTH3aIMH, yreepiaeHHoe [locTaHoBTEHHEM Ipasutenscra PO Ne 687 ot 15.09.2008r;
TpeboBaHHS K 3AIIUTE NICPCOHANBHBIX JaHHBIX IpH HX 06paboTKe B AH(QOPMAIMOHHBIX CHCTEMAaX
[ePCORANBHBIX  JAHHBIX, YTBEPHCHHEIC [locranopnesreM I[IpaBUTEIBCTBA Poccuiickoit
®emepanyn Ne 1119 ot 01.11.2012r.

1.2. Jannoe IlomoxeHue OMPE/CIACT ocHOBHBIE TpeOOBaHMs K 3allHUTE, 06paboTKe, HOPAAKY
MO TyUeHHS, XPAHCHES, HCTIONB30BAHMS i TIEPE/AtH TIepCOHATBHBIX JAHHBIX COTPYAHNKOB JIETCKOTO
caza, a TaKKe OTBETCTBEHHOCTH 32 HApyLICHWE HOPM, perymupyiomux 06paGoTKy W 3alHTy
NepCOHANBHBIX JAHHEX B JIOUIKOILHOM 06pazoBaTeTEHOM YIPEX/ICHH.

1.3. TlonoyeHMe YCTARABIIMBACT OCHOBHBIC TIOHSATHA H COCTAB IepCOHANBHBIX JAHHBIX pabOTHHKOB B
JIOY, persiameHTHpYeT GOPMUPOBAHHE 1 BeJleHHe JAYHBX Jel, OLPENIeNscT npasa u 00A3aHHOCTH
palOTHMKOB IO 3alUTe MEPCOHATBHBIX JaHHbIX, a TaKke O00s3aHHOCTH COTPYIHHUKOB IO
OBeCIIeUeH IO TOCTOBEPHOCTH IePCOHANBHBIX JTAHHBIX.

1.4. Lemsto nacrosmero IlojloxeHHA gpsieTcs  obecrevenwe 3alMTRl TIPaB H cBoOON
[e/aroruHeckuX PaGOTHUKOB H OOCHYKHBAOMErO NepeoHaa pu 06paboTKe BX NEPCOHATBHBIX
[AHHBIX, B TOM GHCITE 3AILHTH TPAB Ha HENPUKOCHOBCHHOCTE 4acTHOMN YKU3HH, THIHYIO TaiHy.

1.5. Tlpu ompe/ieneHAN 00BEMA U COJCPAKANHA NepCOHAIbHBIX IAHHbIX pabOTHUKA a/IMITHACTPALHA
JIOV pyKOBOACTBYETCH Koncrurynweii Poccutickoil denepariH, MeepalbHEIME 3aKOHAMH 1
pacTosmM [1o10KEHHEM.

1.6. TlepcoHATBHbIE JAHHBIE OTHOCATCH K KaTeropad KOH(HIeHIHATBHOH urbopmanuy. PexuM
KOHGHEICHIMATBHOCTH [ePCOHAJIHBIX JIAHHBIX cHHUMaeTed B ciydasx o0esnMuEBaHHMA HIH TIO
ACTeueHHH 75 neT cpoka XpaHemn s, eC/ HHOE HE ONpEJIeIeHO 3aKOHOM.

1.7. Hacrosumee Tlonoxenue sBIAETCH BHYTPEHHUM JOKAJIPHBIM HOPMATHBHBIM aKTOM JIOY,
o6s3aTeNbHEIM JUIS8 MCHIOTHEHHs BCeMH DabOTHAKAMH, HMEIOLIMMY JIOCTYN K MSPCOHAIBHBIM
JAHHBIM COTPY/JHHKOB JOUIKOIBHOTO 00pa30BaATEIBHOTO YUPEKACHHSL.

2. OCHOBHbIC HOHSITAS ¥ COCTAB NEPCOHANLHBIX TAHHBIX paloTHHKOB

2.1. Ilepconanvuvie OaHHblE - mrobag MHE(OpMAIA, OTHOCAUAACA K OIIpe/IeIEHHOMY  HITH
OTIpeeIIeMOMY Ha OCHOBAHAN TaKoi HHGOPMALKY QUIMICCKOMY JIAILY, B TOM qucne ero hamums,
JMS, OTYECTBO, TOJI, MECSIL, JaTa M MECTO POAUCHMA, & TaKKe aapec, ceMeiHoe, CONAaILHOC,
MMYIECTBEHHOE TIONOKEHHE, o6pazoBanue, Ipodheccus, JoX0/IbI U Apyrad pabGopMani.

2.2. Iepconanvhbie OanHwiE pabomuuKa - 910 HHGOPMALU, neobxomamast 3apeayromemy J10Y B
CBA3H C TPYIOBBIMA OTHOIICHHMAME M KaCatoIIasics KoHKpeTHOro coTpyaHuKa. o pHdopMmanuei o
paboTHUKE TIOHMMAFOTCS CBCACHHMA O daxrax, cOOBITHAX H oGCTOSTENbCTBAX KI3HN PabOTHHKA,
HO3BOSIOmEE HEHTHOHIEPOBATH CTO JUIHOCTD. TTepconabHbIe JaHHBIC PA0OTHHKA coziepKaTcs B
OCHOBHOM JIOKYMEHTE IIEPCOHAILHOIO yHeTa pabOTHUKOB - TAYHOM JIENE paboTHHKA.

2.3. O6pabomxa nepconanbHeLx Jaibix — TO JedCTRES (OUeparyH) ¢ MepcoHambHbIMA JAHHBIMHE,
BKTEOYAs cOOP, CHCTEMATH3AINIO H HAKOTLICHHC, XpaHeHue, yTOIHEHHE (0OHOBIICHHE H H3MEHEHHE),
HCTIONL30BAHAE B PACIPOCTPAHEHHE (B TOM HCIC repe/iada) MePCOHANBHBIX JAHHBIX.

2.4. Pacnpocmpanenue RepconaibHbLX Oauubix - TEVCTBHS, HAIpPABIEHHBIC HA MHEPE/Ady
[lepCOHATHHBIX JAHHBIX OMPENCICHHOMY KPyLy v (epefada MepeoHaybHBIX JIAHHBIX) KM Ha
O3HAKOMJIGHHE C MEpCOHATBHBIME JIAHHBIMH HeOrpAHWYEHHOTO Kpyra Jl, B TOM TUCIIE
0OHApOIOBAHMC NEPCOHATBHBIX JIAHHBIX B CPEACTBAX MAcCOBOM HMH(MOpMAINK, PasMEIICHHE B
HHQOPMALIOHHO-TEIEKOMM Y HUKALHOHHBIX CETHX I TIpeIoCTaBlICHHe N0CTYNa K nepcoHaNIbHBIM
JTAHHBIM KaKHM-THGO HHBIM CHOCOOOM.



2.5. Hcnonv3osanue nepconanvhulx Oannbix - ReHCTBES (OIEpaliK) C TEPCOHAIBHBIMHE JaHHBIMH,
copepmmaemiie JIOY B Nenax IPHHSTHS PEUICHAN HIIH COBEPINEHHS MHBIX NEHCTBHIN, TOPOKIAIOIHAX
IOPU/IMIECKUE TOCHEACTBHA B OTHOWICHHA pabOTHUKA WM APYTAX JHI JUO0 WHEM 0OpasoM
3aTParHBalOIIKX NpaBa U cBO00 bl PABOTHHKA MM APYTUX JIHIL.

2.6. Obuwedocmynnvie nepconanbhble OaHHbe - TIEPCOHATLHBIE JAHHbIE, JOCTYI HEOrPAHHYCHHOTO
Kpyra JIHI K KOTODbIM IPEAOCTaB/IEH ¢ COornacHud pabOTHHKA HIH Ha KOTOpPBIE B COOTBCTCTBHH C
(benepabHBIMK 3aKOHAMH HE PACIIPOCTPAHACTCs TpeOoBanue coOMOICHHA KOH(DHIEHIHATBHOCTH.
2.7. B cocraB nepconanbHbIx naunex padotarka JIOY BXoAaT:

aHKeTHbIC U Onorpaduyeckue JlaHHbIE;

obpazoBanue;

CBEJICHHS O TPYIOBOM U 00IIeM CTaKE;

CBEJIEHUS O COCTABE CEMBH;

MacNnoOPTHRIC HAHHEIC,

CBEICHHS 0 BOHHCKOM YYeTe;

cBedeHus 0 3apaboTHOIM TIaTe COTPYIHHKA;

CBEOCHHSA O COITHATBHEIX JIETOTAX,

CIIELIHAILHOCTE;

3aHUMaeMas J0JKHOCTD;

aJipec MeCTa JKUTENLCTBA U TenedoH;

MeCTO pabOTBI MITH y4eObl YIIEHOB CEMBH M POIICTBEHHUKOB;
COJIepKanye TPyI0BOTO I0TOBOPA;

NMONITAHHWKH H KOITHH IIPHKA30B;

JIMYHOE JIEJI0 M TPYZAOBas KHIDKKA COTPYIHHKE;

OCHOBAHHA K IIPHKA3AM;

MarepHaibl M0 IIOBLIUEHHI0 KBATH(QHKAIME ¥ TCPEIOATOTOBKE COTPYIAHHMKA, €ro
aTTeCTallNHA, CIyKeOHBIM PACCIICIOBAHHSIM.

2.8. Jlmgnoe geno paboruuka JIOY naxojdrcs B JOKYMEHTAIHH JCIONPOM3BOAUTEIIS B COCTOUT M3

CICOYIOIHUX TOKYMEHTOB:

aHKeTa;

asrobmorpadusi;

KOIMHU JOKYMEHTOB 00 0Opazopanum;

Kaprouka dopmer T-2;

KOMIH NpHKasa o npuéme Ha paboTy;

TPYIOBOH J0TOBOP;

JOKYMEHTBI, CBI3dHHBIC C IEPEBOJIOM U TepeMeleHHeM paboTHHKA (KOMHM IPHKA30B,
3as1BJICHUS paDOTHUKA | T.I1.);

BBIHCKH (KOMHWHW) W3 JOKYMEHTOB O IPHCBOCHHH MOYCTHBIX 3BAHHM, YYCHOH CTencHH,
HarpaKIeHUH rOCY1apCTBEHHBIMH HATPaIaMi;

KOITMH HarpaJHbIX JHCTOB;

aTTCCTALMOHHBIC JIMCTHI;

KOIMAY MPHAKA30B O NOOMIPSHHSX, B3bICKAHHIX;

XapaKTCPUCTHKHM C IMPEIBILYLIETO MecTa paboTHI;

3asBrenye paboTHUKA 00 YBOJILHCHHH;

KOIMMs IPUKa3a 00 YBONBHEHMUH;

3asBieHHe paboTnrka o0 osHakoMIeHHH ¢ nokymentamu JIOV, ycTaHapamBaronmaMu
nopsaiok o6paboTKH NepCOHANBHBIX JAHHBIX pabOTHUKOB, a TakXKe O €ro IpaBax H
00s13aHHOCTSIX B 9TOH 00acTH;

Apyrue JOKYMEHTEI, HaXOXIEHHE KOTOPHIX B IHYHOM Jene Oymer mnpuU3HAHO
1eN1eco00pazHEIM;

B JHYHOE [eno pabOTHHKA MHOMIKOJLHOIO 00pasoBaTeNbHOIO YUPEXIEHHS BKIFOYACTCS
TaKe OIMHCH BCEX NOKYMEHTOB, HAXONANIKXCS B JIETE.

2.9. Pasmewenue Ha oQHIHMANEHOM caifre ¢ororpadumit pabGOTHHKOB, BHAEO € pabOTHHKAMH




COTPYIHHKH Pa3peLai0T IyTeM MPeJOCTABIeHH s coracus Ha 00paboTKy MEPCOHAILHEIX AAHHbIX B
JOITKOILHOM 00pa30BaTEILHOM YUPEKICHUH.
2.10. Tlepconanpuie gauase padotauka IOV sBAsioTes KOH(UIEHIMATbHOM HHOpMAIHeH | He

MOTYT OBITh WCIONB30BAHBI COTPYIHHKAMH JOIIKOJIBHOIO O00pa3soBaTeNbHOTO YUPEXKICHHA B
JIHMYHBIX LENHX.

3. Iopsgok mosTy4enusi, 00padoTKH U Hepesadn NEPCOHATBHBIX JAHHBIX PA00THHKOB

3.1. IToz 06paboTkoi mepcoHanbHbIX AaHHbIX paboTHuka JIOY moHnMaeTcs MonyYeHHE, XpaHCHHE,
KOMOMHMpOBAHHE, Iepenada WM 000 Apyroe HCHOJIb30BAHHC ICPCOHANBHBIX —IaHHBIX
COTPYAHMKA JOIKOILHOI0 00pa3oBaTeIbHOT0 YIPEIKACHHS.

3.2. B nmensx ofecnedenns mpas ¥ ¢BoGO/1 YeMOBEKA H IPAKIAHTEA IpH 06paboTKe NepCOHATBHBIX
MAHHBIX PaGOTHHKA 003aHbI COONIONATHCS ClIeyIoNHe o01ue TpeboBaHusL:

3.2.1. TlonyueHue, xpaHeHue, KOMOUHUpOBaHME, Iepefada WK JOO0e NPyroc HCIOJIB30BAHUE
TepcoHanbHLIX HaHHBIX paborHuka JIOY MOXKeT OCYWECTBISTECS HCKIIOYMTENBHO B LEIIX
oDecricueHus COBMIONEHMS 3aKOHOB M HHBIX HOPMATHBHBIX MPaBOBBIX aKTOB, COACHCTBHS
paGOTHUKAM B TPYAOYCTPOHCTBE, OOYUEHHH M NPOIBIXEHHH IO CiyxOe, obecredeHus JIHOH
$e301aCHOCTH COTPYAHMKOB, KOHTPOMA KONWYECTBA M KayecTBAa BBIIONHAEMOH paboTbl u
obecreueHus COXPAHHOCTH HMYLIIECTBA.

32.2. llpu onpesnencHuu oOBeMa M COIEpiKaHHs, 00pabarbiBacMbIX MEPCOHANBHBIX JAHHBIX
paboTEEKa 3apexyrommii JIOY jomkeH pykoBomcTBoBaThes —KoHCTATYIHCH Poccuiickoi
Denepanuu, TpyIOBEIM KOJEKCOM W WHBIMU (e/lepalbHBIMU 3aKOHAMH.

3.2.3. Bce nepconanbHbIE JaHEBC PabOTHHKA IOTydalOTes Yy Hero camoro. Ecmm mepcoHanbHbie
narnble coTpyaauka JIOY BO3MOMKHO [0JIyHHTH TOIBKO Y TPETheH CTOPOHBI, TO pabOTHUK JO/LKEH
OLITh YBCJIOMIICH 00 3TOM 3apaHee, W OT Hero JIOJIKHO OBITh MOy YeHO THCBMEHHOE COTJIaCHe.

3.2.4. 3aBe IyOIIHif JOMIKONBHBIM 00Pa30BATEIBHEM YHPENICHUEM JIODKEH COOOIIHTD PAOOTHHKY
0 LEJIsIX, NPEIIoIaraeMbIX HCTOYHHKAX U clloco0ax IOIy4eHHs IePCOHANBHbIX JaHHEIX, a4 TAKKC O
XapakTepe MOJUIeKAIIUX TOIyYCHUIO NIePCOHANBHBIX TAHHEIX W MOCIEACTBUIX 0TKa3a COTPY/HHKA
I1aTh MTHCBMCHHOE COTTIACHE HA MX [OJIyICHHE.

3.2.5. He nomyckaercs momydenue u o6paboTka mepcoHanbHEIX AaHHBX paborauka JIOY o ero
HOJIMTHYECKUX, PENATHO3HBIX W UHBIX YOEKICHUIX M YACTHOM JXKU3HH, & TAKXKE O €ro WICHCTBE B
001L[eCTBEHHBIX OOBEIUHCHISIX HIIM ero Mpo(Ccoi03HOM AEITEILHOCTH, 32 HCKIIOUCHHEM CIIy9acs,
MpelyCMOTPEHHBIX 3aKoHoaarenscTBoM Poceniickoit Dezteparni.

3.2.6. PaboToaTe s He HMeeT IPABo [MOMy4aTs H 06padaTsBaTh ePCOHANLHbIE TAaHHbIE PAOOTHHKE
0 ero WieHCTBe B OOMIECTBEHHEIX OOLEIMHEHHAX WIH €ro IPOQCOIO3HON MAeATe/bHOCTH, 34
HCKJIOUEHHEM CIIyYaeB, PelyCMOTPEHHBIX (eepalbHbIMU 3aKOHAMH.

3.2.7. Tlpu NpPUHSTHE DELIEHUH OTHOCHTENHHO PAbOTHHKA HA OCHOBAHHH €TO MMCPCOHATBHBIX
JAHHBIX HE JOMYCKAETCsl HCIONB30BAHNE JAHHBIX, MOJIyYEHHBIX MCKIIOIHTEIBHO B PEIYNLTATEC UX
ABTOMATH3UPOBAHHON 00PAOOTKU MU 3IEKTPOHHOIO IOy YCHHS.

3.3. [IpuHnunsl 06paboTKH IEPCOHANBHEIX AaHHBIX paboTHMKOB JIOV:

*  3aKOHHOCTH IeJel U cr1ocoboB 00padOTKH NEPCOHATBHBIX JIAHHBIX B 100POCOBECTHOCTH

e COOTBEICTBHS Lienel 06pabOoTKM NEPCOHANBHBIX JAHHBIX IIE/AM, 3apaHee ONpEACICHHBIM H
3aSBICHHBIM OPH cOOpE NEPCOHAIBHBIX NAHHBIX, a TAKXKE TNOJHOMOYMSM pabOTHHKA,
OCYIIECTBILIFOMEre 00paboTKy NePCOHABHEIX JIAHHBIX;

*  COOTBETCTBHS 0OBEMa M XapaxTepa 06pabaTHBAEMBIX MEPCOHANBHBIX JAHHBEX, CIOCOO0B
06paboTKH nepCoOHANLHBIX JAHHBIX HelisM 00paboTKH NepCOHATBHEIX JAHHbIX,

+  JIOCTOBEPHOCTH NEPCOHAIBHBIX JAHHBIX, HX [OCTATOYHOCTH I Iermei 00paboTKH,
HEIOIYCTHMOCTH 06paboTKY NepeOHANBHBIX JaHHbIX, H30BITOUHBIX 10 OTHOIICHHIO K IENSM,
3asBJICHHBIM TIpH cOOpe NePCOHATLHBIX JAHHBIX]

*  HCJONMYCTHMOCTH OOBENMHEHHS CO3NAHHBIX i HECOBMECTHMBIX Mexly co0o# uenert 6a3
NaHHBIX HH()OPMALMOHHEIX CHCTEM MEPCOHAIBHbBIX JIaHHBIX.

3.4. B ciyuasx, HEMOCPECTBEHHO CBSI3aHHEIX C BOIPOCAMH TPYOBBIX OTHOLICHHH, B COOTBETCTBHU
co cr. 24 Komcrutymmu Poccuiickoii Memneparii BO3MOXKHO nojydesre W 00padoTKa JaHHBIX O




YAaCTHOM JKH3HHM pabOTHHMKA MOLIKOJILHOTO 00pa30BaTeNBHOIO YUpPEKIEHHS TOJLKO C €ro
MHCHMEHHOTO COTIACHS.

3.5. K oOpaborke, nepegaue 4 XpaHeHHIO IIEPCOHAIBHBIX JAHHLIX PA0OTHHKA MOTYT HMETh JIOCTYI
COTPYAHHUKH JTOIMKOIFHOTO 00pa30RATENBHOTO YIPSKICHNUSI.

3.6. Wcnone3oBaHue NEPCOHATBHBIX AAHHBIX BO3MOXHO TOJNBKO B COOTBETCTBHH C IENSAMH,
ONpe/ieIMBINUMH HX Moiydenue. [lepcoHaibHBIe JaHHBIE He MOTYT OBITH MCIOJIBL30BaHBI B IEISX
NpHYHHEHHS UMYIIECTBEHHOIO U MOPAIBHOTO Bpea IpakIaHaM, 3aTpyAHSHHs peanu3aluy npas u
ceobon rpaxaan Poceniickoit @epepaunu. OrpaHnudenue npas rpaxaan Poccuiickoli @enepanuu Ha
OCHOBE UCHONBL30BaHUS uHpOpManuu 00 WX COUHAIBHOM HPOUCXOXKACHHH, O pacOBOH,
HallHOHAIBLHON, SA3BIKOBOM, PENMIAO3HON M MapTHHHON NMPHHAUIEKHOCTH 3aIPENEH0 W KapaeTcs B
COOTBETCTBUH C 32KOHO/IATE/ILCTBOM.

3.7. Tlepepava mepcoOHANBHBIX JAHHBIX PabOTHUKA [OLIKOIBHOTO 0Opa30BaTENBEHOTIO YUPEKICHHS
BO3MOJKHa TOJIBKO C coriacus pabOTHHKA B CIydasx, IPSIMO IIPEAyCMOTPEHHBIX 3aKOHOJAaTEIbCTBOM
Poccutickoit @enepanuu.

3.8. IIpr mepenage ImepcoOHANBHBIX JaHHBIX pabornmka sasenyiommit JIOY momxen cobmonaTth
(03 ue TpeboBaHus:

+ He coobuaTe NEpCOHANbHLIE AaHHBIE PabOTHHKA TpeTheH CTOpoHE 0e3 MHCBMEHHOTO
coriacusi pabOTHHKA, 3a MCKIFOYCHHEM CIIyd9acB, KOrAd 9T0 HEOOXOONMMO B IENIX
NpeIynpexJIeHds yrpo3sl JKU3HH U 370pOBLIO paboTHHKA, a TakkKe B Clydasx,
YCTaHOBICHHBIX QeepabHEIM 3aKOHOM;

¢ He coofmare MepCcoHANbHBIC JaHHble pPabOTHHKA B KOMMEPYECKHX Lenax 0e3 ero
MUCEMEHHOTO COTTIACHS;

*  IpEAYNPEIUThL JIHAL, IMOJYYAOLUIMX IIEPCOHAIIbHBIC NaHHBlE PaOOTHHKA, O TOM, YTO 3TH
JaHHBIe MOTYT OBITh HCIOIB30BAHBI JIHIIL B IIENSX, JUISI KOTOPHIX OHM COOOIIEHBI, H
TpeGOoBaTh OT ITHX JHI[ MOATBEPKACHHS TOr0, YTO 3TO mpaBuno cobmopeHo. Jlkua,
MOJIYYAIOIIKME MePCOHAILHBIC TanHble pad0THUKA, 00s13aHbI CODJIOAATE PEKHM CEKPETHOCTH
(koupuneHpaTsHOCTH). JlaHHOE TOJOXEHHWE HE pacnpocTpaHsercs Ha 0OMeH
[IEPCOHAIBHBIMM JAHHBIME pabOTHUKOB B IIOpsIKe, YCTAaHOBIEGHHOM (hesiepanbHbIMA
38KOHAMH;

*  pespemarh NOCTYI K IICPCOHANBHBIM [HaHHBIMM pPabOTHHKOB TOJBKO  CHELHAILHO
YIOIHOMOYEHHBIM JIRLIAaM, OnpeaeneHHbM npakazom 1o JJOVY, npr sToM yKasaHHEIE JHIA
IOJUKHBI MMETH IPABO MOJIY4YaTh TONBKO TE MEPCOHANBHBIE AaHHBIE PaGOTHHKE, KOTOPBIE
HEOOXOIMMEI JUIsl BBITIOTHEHMS KOHKPETHBIX (QYHKIIHI;

* He 3ampamHBaTh WHGOPMAIMIO O COCTOSHMM 3/I0pOBES pPabOTHHKA, 33 HCKIIOYCHHEM TEX
CBEJICHHUI, KOTOpHIE OTHOCATCA K BOMPOCY O BO3MOXKHOCTH BEHINONHEHHS PabOTHUKOM
TPYAOBOH (hyHKITUH;

*  TepeaaBaTh NEPCOHANBHEBIC JTAHHBIC pabOTHHKA MpeiCTaBMTENIM pabOTHHUKOB B MOPSIKE,
YCTAHOBIEHHOM [pyIOBBIM KOLEKCOM, ¥ OrPAaHHYMBATE 3Ty HHOOPMAIMIO TONBKO TEMH
NepCOHATBHBIMU  JJAHHBIMU  Pa0OTHUKA, KOTOpble HEOOXOMMMB! JUIs  BBINOJHCHHS
YKAa3aHHBEIMHA NIPEJICTABATEISIME UX (DYHKITHIA.

3.9. Tlpu nepeade NepCOHATHHBIX JAHHBIX paGoTHHKA (B TOM YHC/IE ¥ B KOMMEPUYECKHX 11eNAX) 34
npenenst OV 3aBemyromuii JeTCKHM CanoM He A0JDKEH COOOIIATh 9TH JaHHbIE TPEThEH CTOPOHE
0€e3 THCBbMEHHOr0 cornacus paboTHHUKA, 33 MCKIIOUEHHEM CIIYHaeB, KOIa 3T0 HCoOX0AUMO B MENAX
OpeIynpekaeHAs. YTPo3bl KHU3HH M 3J0POBBbIO pabOTHHKA MIM B CIydasX, YCTAHOBIEHHBIX
(heniepaibHbIM 3aKOHOM.

3.10. Tlepenava mepcoHATHLHEIX JaHHEX pabOTHHKA B TIpEJIeNax JIOMKOTLHOro 00pazoBareilbHOro
YUPEXKICHUS OCYLIECTBISICTCS B COOTBETCTBUY C JIOKAIbHBIMA HOPDMAaTABHBIMM aKTaMH YIPEIKICHH.
3.11. He ponyckaeTcst OTBEYATH Ha BOIPOCHI, CBA3AHHbIE ¢ Ilepeaadeii nepcoHanbHoi nudopManuy
1o tenedoHy uiu daxcy.

3.12. Bee mepn! xonuaeHnHaANGHOCTH Ipy cOope, 06paboTKe U Nnepeayn NepCOHANbHBIX JAHHBIX

COTPYIHHKA PaclpOCTPAHAIOTCS KaK Ha OyMa)KHBIC, TaK B Ha 3ICKTPOHHBIC (aBTOMATH3HPOBAHHEIE)
HOCHTeTH HH(pOopMAaITHy.




-

4, ®opmMupoBanue B BeJXCHHE JHIHBIX Je1 paboraukos /[[OY

4.1. JInuanoe meno pabGOTHHKA JOITKOJTEHOTO 00PA30BaTeNbHOTO YUPEXKAECHUS QOPMUDPYETCA [10CTIe
U3/IaHUS IIPUKAa3a O ero npuéMe Ha padoTy.

4.2. TleppoHAuaNbHO B JIMYHOE JIENO TPYNNUPYIOTCS JIOKYMEHTHL COJAEpKAlMe MePCOHANBHBIC
JaHHbe pabOTHUKA, B TIOPSIKE, OTPAKAIOMEM Iponece NpuéMa Ha paboTy:

* 3agrneHue pabOTHHKA O TIpHEMe Ha paldoTy;

*  aHKeTa;

¢ aprobSuorpadus;

*  XapaKTEePUCTHUKA-PEKOMEHIaLIU;

*  KOmHS MIPHKa3a O mpuéMe Ha paboTy B JOMKOJIBHOE 00pa30BaTEIbHOE YUPEKICHHC,

* pacmucka paboTHHKa 00 o3HakomieHHu ¢ gokymeHrtamm JIOV, ycranasmBaronmmu
nopAnoK 00palOoTKH TMEepCOHATBHBIX MAHHBIX PabOTHUKOB, a TaKkKe 00 €ro mpasax H
o0s3aHHOCTSX B 9T0H 00nacTH;

* pacnucka padoTHHKa 00 O3HAKOMJICHHMH €r0 ¢ JIOKAJBHEIMH HOPMATHBHBEIMH aKTamH
JIOTIKOJTBHOTO 00pa30BaTelbHOTO YUPE/KAEH)s; BHY TPEHHSIS OIHCh.

4.3. Bee MOKYMEHTHI JIHYHOIO J€fla NOAMMBAIOTCA B OONOMKKY oOpasi@a, YCTaHOBJICHHOIO B
JIOMIKOTEHOM 06Pa30BATENLHOM YUPeKIeHHH; Ha 00JI0KKe J0JKHEI ObITE QaMUTIHS, HMSI, OTUECTBO
COTPYIHHUKA.

4.4, JlugroMy A€y TPHCBAHBACTCS HOMEP, KOTOPSIH QHKCHPYETCs B XKypHAJe y49€Ta TUYHBIX JIell.
HoMmep AMIHOTO JIeNna COTPY/IHUKA JETCKOTO Calia MMPOCTABNAETCS B BEPXHEM JIGBOM YITy OOJIOXKKH
nena.

4.5. K ankere B JMYHOM JeNe mpukieusaercd ¢ororpadus paborHuka (Oes romosHoro ybopa)
(hopmara 3x4.

4.6. B muynom pene paboruuka JJOY Beaercs BHYTPEHHSSL OIIMCh, KyJa 3aHOCATCS HAMMEHOBAHUA
BCEX MOAMUTEIX NOKYMEHTOB, JaTa HX BKIIOUEHHS B [EJI0, KOJIHYECTBO JIMCTOB, 4 TaKkKe maTa
U3BATHS JOKYMEHTA W3 JIeJa ¢ YKA3aHWeM JINIa, M3bIBIICTO JOKYMEHT, W MPUYHHY H3bATHI. B
CITy4ae BPEMEHHOTO M3BSTHs JTOKYMEHTA BMECTO HEro BKJIAJIBIBACTCS JIACT-3aMEHHTENb., M3naTue
JIOKyMEHTOB K3 JIMYHOIO Jejia TPOH3BOAWTICS MCKIIOUUTENHHO C paspelieHHs 3aBeJyIOLIero
JIOMIKONMBHBIM ~ 00pA30BATEIbHBIM ~ YUPEXK/ICHHEM. BHYTPEHHsSSI ONHCH  IIOJHCHIBACTCS
JETOMPOU3BOTUTENEM, C YKA3aHHEM aThl COCTABICHUS.

4.7. Bece JOKYMEHTBI, NOCTYNAKIIKHE B JIMYHOC IS0, pacIionararoTca B XPOHOJIOTHYCCKOM IOPAIKE,
4 8. He momyckaeTcs BKIIOYATH B JTMUHOE JIEI0 JOKYMEHTEI BTIOPOCTENCHHOTO 3HAYCHHS, AMCIOLIHE
BpemerHble (10 10 j1eT) cpoku XpaHeHHd, HaPHMEpP, CIPABKH ¢ MECTa JKUTEIbCTBA, O COCTOSHUH
3I0POBBS, O CEMEHHOM MMOJIOKEHHH U T.11.

4.9. JTucThl JOKYMEHTOB, IMOMIIMTHIX B THYHOE JeN0 pabOTHHKA JOMIKOILHOr0 00pasoBaTelbHOIO
YUpexIeHUs, HyMEPYIOTCS.

4.10. AHKeTa SIRJISETCS OCHOBHEIM JOKYMEHTOM JIHUHOIO Jielid, IIPEeACTABMISIOMUM coDol mepeueHs
BOIPOCOB O OHOrpaduyecKux [MaHHBIX COTPYIHHKA, ero o0pa3oBaHUM, BbIIONHsAEMOl pabore ¢
Hayana Tpy/IOBOH JeSTeNLHOCTH, CeMeHHOM ITOI0KEHHH, MECTE NIPOIUCKH HIIH IIPOKHBAHUS H T.IL.
Ankera 3anmonHsercs pabOTHHKOM CaMOCTOSTENBHO TNpH odopmieHnH npuéma Ha paboTy B
IOMKOIBHOE 00paz0oBaTeNBHOE YUPeKICHHE.

4.11. Ilpu 3anoHeHNH aHKeThl pabOTHHK JO/IKEH 3al0IHATH Bee €€ rpadbl, Ha Bce BONPOCH! 1aBaTh
MOJTHEIE OTBETHI, HE MOMYCKATh UCHPARIEHUH WM 3a4ePKUBaHUs, IPOYEPKOB, IOMAPOK, B CTPOrOM
COOTBETCTBHH C 3AIHMCAMH, KOTOPEIE COMEPXATCAd B €ro JIMYHBIX JOKyMeHTax. OTpuuare/bHBIE
OTBETHI B rpadyax aHKETHI 3aNuChIBalOTCA O€3 IOBTOPEHHs BOIPOCa.

4.12. Tpu 3amonsennn rpadel «O0paszoBaHuey cleyeT IPAMEHsTH ceayiomue GOpMYIUPOBKA B
3aBUCHMOCTH OT TOrO, KaKOii JOKYMEHT uMeeTcs y paboTHuKA:

*  «BbBICHICEN,

*  «HCIOJIHOC BBICILIECY

* «CPCOHCE CHCITHAIBEHOCY
*  «HCHOJJHOC CPCAHCCY.




4.13. B rpade «Brmkaifmme pOACTBCHHAKHY [ePeUMCIINIOTCS BCe UICHD! CEMbH paGotauka IOY ¢
yKa3aHueM CTEIICHH pozcTpa (0Tem, MaTh, MYX, AeHa, CBIH, 109b, POJIHBIC Opat # cecTpa), Janee
[ePeUNCIBIEOTCS OIH3KME POTCTREHHNKL, POKKUBAIOTHE COBMECTHO € palOTHHKOM. Y Ka3bIBAIOTCA
hamMuIIHs, AMsL, OTUECTBO M AT POSIICEIS KQXKJIOTO WICHA CEMBH.
4.14. B rpade «BpmonsiemMas paboTa ¢ Hadana TPYJIOBOH JIEATEILHOCTID OTpaXKalOTCs CBEACHHA O
paboTe B CTPOTOM COOTBETCTBHH ¢ 3aTIHCSAMH B TPYIOBOH KHIKKE. B Tpy/IOBYIO JAESTCIBHOCTE HE
prIOuaeTcs BpeMsi yuelbi B 0Bmeodpa3opaTeNbHEIX MKOIAX, poheCCHOHATLHO-TEXHHHCCKAX U
JpYrEX TMPUPABHEHHBIX K - HIM yaeOHBIX — 3aBEICHVAX. Bce samucu OpOW3BOMITCA B
XPOHOJIOTHIECKOM TIOPSUIKE.
415. Amkera TOJNHCHBAaeTCA ITHIIOM, NpAHAMAcMbIM  Ha paboty, H NeNONPOU3BOTATENICM
JIOLIKOJTBHOTO 00pasoBaTCIbHOTO yApeKACHHUS! 110CTIE CBEPKH cBeJIeHMiA, 3aHECEHHBIX B AHKETY, C
COOTBETCTBYIOIIMMH JOKYMEHTaMH 1 3apepsAeTCs MedaThio.
4.16. AproOuorpadus -  JOKYMCHT, copepikammil  omMmcanue B XPOHOTIOTHICCKOH
HOC/IeI0BATETBHOCTE OCHOBHBIX JTaNOB KH3HH | JieSTeNLHOCTH NPHHENMACMOTO B IOV paboTHHKA.
ApToGuorpadus cOCTaBIACTCH B IpOK3BONBHOH PopMmE, Gea MOMApOK M HCIIPABTIECHUH.
4.17. OcEOBHBIE MOMEHThL, KOTOPBIE JOJIKHD OBITH OCBEILICHLI B aBTOOMOrpaQUIL:

«  (bamummd, MM, OTHECTBO;

e YECTO, MECSI] M TOA POIKIICHHIA;

e  TOJYYCHHOC oOpa3oBaHKe (rme, xorja, B KakuX y4cOHBIX 3aBE/ICHHAX, mo Kako#

ClenranbHOCTH);

«  BpeMs Hayaya TPYAOBOH ACATCIBHOCTH,

«  [pAUMHBI ICPEX0/Ia HA APYIoe MECTO paboTEL;

«  OTHOIICHWE K BOWHCKOH 00A3aHHOCTH, BOMHCKOE 3BAHUE;

+  HANHYME IPABUTEIBCTBEHHBIX HArpam, HOOLIPEHNH;

«  cBejeHns 0 ceMeHHOM MOJIKCHHH 1 ENH3KHX POACTBCHHHKAX]

+  Jara COCTaBNICHUS apToOmorpad iy | JIMYHAA TOIIHCEH COCTABIISIEMOT0.
4.18. AproGuorpadms, cocTaBleHHad TIPH gpueme B [IOY, He HOMTCKHT xoppextuposke. LIpu
HeoOXOIMMOCTH BHECEHHUS M3MEHCHHI MITH JIONOTHEH!H, OHR hHKCHPYIOTCS HA OTACTBHOM JNHCTE,
110/ IHCHIBAIOTCS PAOOTHHKOM C yKa3aHHEM 7aTH ¥ HpuoOmarTes K TIepBAYHOM aptoOuorpadum. B
cyuae OONBIIHX 3MeHeHHH Ouorpa@uyecKEX [aHHBIX paGoTHHKA OT HEro MOXCT OBITH
sarpebonana OOHOBIEHHAS aRTOOMOrpadus.
4.19. Aprobuorpadus He 3aBepsAeTcs MOMCIMY 3aBeTyIOLIErO JIOIIKOJIBHBM 00pazoBaTeNbHBIM
yupeKACHHEM HIH [€9aThIO.
4.20. Koman TOKYMEHTOB 00 00pasoBaHuH 3aBepsIOTCs THYHOM MOJHCHIO JICTIONPOU3BOIUTES
[10CITe CBEPKH HX C TIO/IIHITHAKAMH JIOKYMEHTOB.
421. Jiwgynoe Heno Ben€rcs Ha ILPOTSKCHIH peell TPYAOBOH HEATCIHBHOCTH paboTHHKA aoy.
VisMcHeHHs, BHOCHMBIC B JH9IHOE ICIO, NOMDKHBL OBITH TOATBEPIK/CHEL COOTBETCTBYIOIIMMHA
JOKYMEHTaMH.
4722. IlenompoU3BOMMTEND NPUHUMAET OF TpUHUMaEMOro Ha pa6ory pabOTHHKA NOKYMEHTHI,
npoBepseT MOJHOTY HX 3amOIHCHIA ¥ IPaBAIBHOCTh yKA3hIBACMBIX CREJICHAN B COOTBETCTBAM C
[Ipe/BABNECHHBIMY HM JOKYMCHTAMI.

5. Vaer 1 XpaHeHHe MepconabHbIX JAaHHBIX pafoTHHKOB
51. Jlyunsle fena, B KOTOPBIX XpaHATCH NEePCOHANLHLIE JAHHBIC paGotankos IOV, SBIAOTCA
joKyMeHTaMH «Jl7ist BHYTPEHHETO TO/I30BAHMSY.
57 Jlyumoe [eIO PEerMCTPUpYETCd, O HCM RHOCHTCH 3ammch B KypHan ydcTa JIUYHBIX JeID.
YypHa coEPAKUT CIEIYIOUIHNC rpadbi:

+  TOPSIIKOBBIH HOMEP JIMTHOTO A€/1d;

o (hammmas, uMsi, OTICCTBO paloTHHKA JOMIKOIBHOTO 06pa30BaTENbHOrO YIPEHJICHHE,

« jaTA MOCTAHOBKH [EJIa Ha YHET,

» faTa CHATHS Jeia ¢ y9era.

3. Jigussic AeNa PACHoNaraioTCs B NOPEAKS COTTACHO HX HOMCPaM IHOO B anGasETHOM HOPEIKS.
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5.4, Tlocne yBonbHeHHs paOOTHHKA AOIIKOIBHOTO 00pa3soBaTe/bHOTO YUPEKIESHUS B IMYHOE JIEI0
BHOCSTCA COOTBETCTBYIOIIHME JOKYMEHTHI (3asiBIeHHe O PACTOPKEHMH TPYIOBOrO MOTOBOPA, KOTHSA
[puKasa 0 pacTOPKEHHH TPYIOBOTO IOTOBOPA), COCTARIAETCS OKOHYATE/IbHAS ONKChH, CAMO JIHIHOE
Jieno oopMiISeTcs U epenaeTes Ul XpaHeHH.

5.5. Jluunele mena COTPYOHMKOB, yBOMeHHBIX u3 JIOV, XpaHsrcs B apxuBe HOMIKOJIBEHOTO
00pa3oBaTENBEHOTO YUPSHKACHUS B a1(aBUTHOM MOPSIIKE.

5.6. He nonyckaerces:

*  coobmAare MepCoHANBHEBIE MaHHble paboTHHKA TpeThel cTopoHe 6€3 MHCHhMEHHOTO COTJIACHS
paboTHHKE, 33 MCKIYCHHEM CIIydaeB, KOTa 5TO HEOOXOIHMO B LEIIX IPeXYyNPeKACHUSL
yIpo3bl OJKM3HW W 3J0POBBK0 paboTHHMKa, a Takke B CHydYadx, YCTAHOBJICHHBIX
3aKOHOZIaTeNLCTBOM Pocculickoi Dejiepaliny;

*  coobmIaTh NEpPCOHATBHbIC TaHHEIe Pa0OTHHKA B KOMMEPYECKHX LIeNaX 03 ero MHCEMEHHOTO
COrJIacHs;

 sampammBath HHGOPMAIHIO O COCTOSHHM 370pOBbH pabOTHHKA IETCKOre caxma, 3a
UCKITFOYEHHEM TEX CBCACHHH, KOTOPEIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTH BBINOJIHCHHA
paboTHIKOM TPYAOBOM QyHKIMHA.

5.7. Jloctym K IIEpCOHAIBHBIM JaHHEBIM pabOTHHKOB pa3pelaeTcss TOJIbKO —CHEHAIBHO
YIIOJTHOMOYEHHBIM JTHI[AM, TIPH OTOM YKa3aHHBIE JIAI@A J0JDKHBL HMETh IIPABO MOJYydaTs TONBKO TE
nepcoHanbHble JaHnabie paboTHEka JJOVY, KoTOpsIe HEOOXOMMME! JUIS BHITOJHEHHS KOHKPETHBIX
bYHKIIHIHA.

5.8. Bee mMepsl KOE(QUIACHIIMAIBHOCTH TIPH YYeTe W XPAHEHUH [I€PCOHAIBHBIX JaHHBIX COTPYAHHKA
PACTIPOCTPAHSIOTCS KAK HA OyMaKHbIe, TAK H Ha 3JCKTPOHHBIE (aBTOMATH3HPOBAHHLIE) HOCHTEIH
HHQOpPMALIHH,

5.9. Xpaunenue nepcoOHaNEHEIX JAHHBIX JIOJDKHO TIPOMCXOIUTE B MOPAJIKE, HCKIIFOUAIOIIEM HX YyTpaTy
MK UX HETIPABOMEPHOC HCITOIB30BaHHE.

6. JlocTyn K mepcoHaJILHbIM JaHHBIM padoTaukoB [J0Y

6.1. BHyTpeHHMIT JOCTYIT (IOCTYI BHYTPH JOMIKOIEHOTO 00pa30BaTelbHOT0 YIPEKISHH).

6.1.1. IlpaBo mocTyma K mepcoHANBHEIM TaHEEIM paboTHuKa JIOY HMErOT:

6.1.2. Tlepeuens JMI, HMEMOMIMX AOCTYN K HNEPCOHATBEHBIM JAHHBIM PabOTHWKOB, ONPEJIENSeTCs
IPHKa30M 3aBeAYIOIIEr0 K IHCHMEHHOro 00s3aTelbeTBA O HEpasIJIaliCHUH MEPCOHATBHBIX
JIaHHbIX paOOTHHKOB.

6.2. Baenmmii noctym.

6.2.1. K wumcny MaccoBBIX TOTpeOHTeNeH MNEpCOHANLHBIX JIAHHBIX BHE JOLIKOJIBHOIO
00pa3oBaTebHOrO YYPEXkK/JAeHHsA MOJKHO OTHECTH TOCYJapCTBCHHBIC W HErOCYAapCTBEHHDBIC
(YHKIIMOHAIBHBIE CTPYKTYPBL.

6.2.2. Ham3opHO-KOHTPONLHEIE OpraHbl MMEHOT J0CTyl K MH(OPMAaLHH TOILKO B Cdepe cBockH
KOMIICTEHITHH.

6.2.3. Opraiuzanuy, B KOTOPEIE COTPYZHHK MOMKET OCYIIECTBIIATH MEPSUHC/ICHUS ACHEKHBIX
cpencTB (CTpaxoBble KOMIAHWH, HEroCyIapCTBEHHBIC NEHCHOHHbIC (OHMEI, GIArOTBOPHTENBHBIC
OpraHu3aliy, KPEAWTHBIE YUYPEXKIEHHS), MOTYT TOIYYHTh JOCTYN K I€PCOHANBHBIM IaHHBIM
paboTHHKA TOIBKO B CITyUae ero MHCBMEHHOTO paspemeHusl.

6.2.4. llepenaua nepcoHaNbHEIX JaHHBIX COT ka JIOY UM OPraHu3alHsIM:

* CBelleHHs O paboTAIONIEM COTPY/IAHHKE HIIM YK€ YBOJICHHOM MOTYT OBITH NPEIOCTABIEHLI
Apyroif OpraHu3alMy TONBKO C NHCBMEHHOTO 3ampoca Ha OlaHKe OpraHu3alnH, ©
MPHIIOJKEHUEM KOTTMH HOTAPUAILHO 3aBEPCHHOTO 3agBIICHUS PAOOTHHKA,;

* TEPCOHANBHBIE MAHHBIE pabOTHHKA IETCKOTO Caja MOTYT OBITh NPENOCTABICHEI
POJICTBEHHWKAM WJIM 9II€HaM €ro CeMbH TOIBKO C IMHCBEMEHHOTO pa3peleHus camoro
COTpYIHUKA.

B Cily4ae pa3Boja ObiBiias cynpyra (Cynpyr) MMEIOT IpaBO OOpaTHTBCH B JOIIKOJBHOE
06pa3oBaTe/IbHOE YUPEKICHAE ¢ MUCHMEHHBIM 3alPOCOM O pasMepe 3apabOTHOH IUIaThI
corpynHuka 6e3 ero cornacus (YK PO).




7. 3amATa NepcoHANbHLIX JAaHHBIX paboTnukos 10V

7.1. Tlox yrpo30ii WM ONACHOCTRIO YTPAThl NEPCOHAIBHBIX JAHHEIX MOHHMACTCs CHHETHOE WA
KOMILIGKCHOE, peambHOe WA [OTCHUHWATbHOe, AKTHBHOC MM TIACCHBHOE IMPOSBICHHE
3IOYMBIIUIEHHBIX BO3MOKHOCTEH BHEIIHMX WM BHYTPSHHMX HCTOYHHKOB yIpO3bl CO3MaBarh
HEOArONPHUATHEIE COOBITHS, OKa3bIBATH NECTAOMIIA3HpYIOLIee BO3IECHCTBHE HA 3AllHIIACMYIO
HHOOPMALHIO.

72. Puck yrposbl moObM HHOOPMALMOHHBIM pecypcaM CO3JAIOT  CTHXHAHBE bencreus,
SKCTPEMANBHBIE CHTYAllUH, TEPPOPUCTHYUCCKHE JEHCTBHS, ABAPHH TCXHUYECKHX CPEICTE H JTAHUHA
CBA3H, ApyTHe OOBEKTHBHEIE 00CTOATE/IbCTEA, & TAKKE 3aMHTEPECOBAHHBIC 1 HE3AHHTEPECOBAHHDIC B
BO3HMUKHOBEHUH YIPO3BL JIMIIA.

7.3. 3ampTa HEPCOHANBHBIX [aHHBIX IIPEICTABIAET COOOH KECTKO perfaMeHTHPOBAaHHBIA |
JMHHAMHYECKH-TEXHOIOTHYECKUH  Ipolece, MPENyNpPSKAAOMME  HapyICHHE  TOCTYIHOCTH,
IEJIOCTHOCTH, JOCTOBEPHOCTH W KOHGMIESHIMATBEHOCTH NEPCOHANBHBIX [AHHBIX M, B KOHEIHOM
cuere, OOECICUMBAIONTHH JIOCTATOUYHO HANeKHYI0 Oe30macHOCTh pabopMauy B Ipolecce
YTIPABNEHYECKOH ¥  TPOM3BOJCTBEHHOHW  ACATEIBPHOCTH  JIOWIKOJIBHOIO 00pa3oBaTe/IbHOTO
YUPEeKICHHS.

7.4. 3a1MTAa IEPCOHANBHBIX JaHHBIX pabOTHHKA OT HETPABOMEPHOTO HX ACIIONL30BAHAA MK yTPATEL
NOJDKHA OBITH ob6ecnedeHa zaseayioumm J[OY 3a cuer cpencTs JOMIKOALHOTO 00pa30BaTEILHOTO
yUpeKICHHS B IIOPSAKE, YCTAHOBIEHHOM (e/lepabHBIMH 3aKOHAMH.

7.5. "Buympennan saujuma",

7.5.1. OcHOBHBIM BHHOBHHMKOM HECAHKI[HOHHPOBAHHOIO MOCTYNa K HEPCOHANLHBIM JTaHHBIM
SBJISETCS, KAK IPABHIIO, IIEPCOHA, paboTAILIHH ¢ TOKYMEHTaMH ¥ 0a3aMH JAHHBIX. PernameHTauus
J0CTYNa MmepcoHana K KOH(QUICHINAILHEIM CBE/ICHHAM, NOKYMCHTAM H 0azaM JIaHHBIX BXOJHT B
YHCIO OCHOBHBIX HATIPABIEHHH OPraHHW3alMOHHON 3allUThl WH(OPMAIMHE W NpEHasHAICHa T
DasTPAHMYEHHA TOJHOMOYMH MKy a/IMUHHCTpalUeH H CHELHAIHCTAMH  JOMKOIHHOTO
o0pa3oBaTenbHOr0 yIpesKICHUA.

759 Jlis obecredcHns BHYTPEHieil 3AIMTEl NepCOHANLHBIX JaHHEIX paGorHuKoR JIOY
HeoOxommMo co0monaTh psii Mep:

« OrpaHHYCHHME M DErNMaMeHTAlus COCTaBa pabOTHUKOB, (GyHKIHOHANBHBIE 00A3aHHOCTH
KOTOPBIX TpeOyIOT KOHGHACHIHATLHBIX 3HAHUH;

« crporoe m36mparelbHOE M OOOCHOBAHHOE DACIPE/ICICHHE IOKYMEHTOB H aH(GOpMALIHY
MesTy paboTHUKAMHE JETCKOro caaa;

*  DAMOHAJILHOE PA3MEIICHHE PabOYMX MeCT pabOTHHKOB, TPH KOTOPOM HCKIOHANIOCH o5l
BECKOHTPONBHOE HCTIONE30BAHNE 3aIHIAacMO HH()OpMALIFH;

« 3HaHEMe pAa0OTHMKOM IOIIKONHHOTO  00pasOBATeNBHOIO  yIpCHICHHA TpeboBaHHi
HOPMATHBHO-METO/IMYECKHX JOKYMEHTOB TIO 3aIIUTe HHOPMAITHH U COXPaHCHHH TaHHEI,

«  magHuMe HeoOXOAMMBIX YCIOBHI B TOMELICHHE 1A PaboThl ¢ KOHQHACHIHMATLHBIMH
JOKYMCHTaMH ¥ DazaMy JJAHHBIX;

*  ONpeJeNcHUE W PeriaMeHTalHs cocTaBa pabOTHHKOB, HMEIOIIKX 1IPaBo A0CTylld (exoma) B
TOMeIIeHHE, B KOTOPOM HAXOJUTCS BEMMUCIHTENbHAS TEXHUKA,

*  OpraHH3amysA HOPAAKA YHHYTOKEHH HH(OPMALIHYE;

*  CBOEBPEMEHHOE BBIABICHHE HapymeHus TpeOoBaHHH pa3spelIuTEILHOM CHCTEMEL I0CTyNa
paboTHHKaMM;

*  JTWYHLIE JeNa MOIYT BEIAABATHECA JIEONPOM3BOIUTENIIO (CEKPETApI0) TONBKO 3aBE/lyIONIHM
JIOV ¥ B MCKITIOUHTEITLHBIX CIIy4asiX, 10 MHChMEHHOMY Pa3peIICHMIO 3aBE/YIOIIET0 JCTCKIM
calioM, - PYKOBOJHTEIIO CTPYKTYPHOTO Mojpasfienenns (HanpuMmep, IPH NOATOTOBKE
MATEpHAIIOB IS aTTeCTallMy PabOTHHKA).

7.5.3. 3amura NepCOHANBHBIX TaHHBIX COTPY/IHUKA HA SMCKTPOHHBIX HOCHTCIIAX.

Bee mamku, cofepiKarre TepCoHATBHEIE JaHHbIe COTPY/IHUKA, JOJDKHBL OBITh 3AIHIICHBI TAPOTIEM,
KOTOPBIHA cO00OMAETCs PYKOBOMUTEIIO CTyKObI YIPABICHHS IEPCOHAIOM M PYKOBOIHTEO CITy K0BI
rHGOPMANTOHHBIX TEXHOIOIHH.




7.6. "Buewinaa zauiuma’’
7.6.1. Iloag HMOCTODOHHHM JIMIOM IOHMMaercs No0oe JIHI0, HE MMEIOIIEe HENOCPENCTBEHHOTO
otHOWICHHA K AeaTenpHocTH JIOY, nocerureny, paboTHUKH APYTHX OPraHH3aHMOHHBIX CTPYKTYD.
[TocToponnwe nmuna He AOMKHEI 3HATH pacnpenenenue GpyHKuui, paboune mMPOeccsl, TEXHOIOTHIO
COCTaBICHHs, ODOPMIICHUS, BEACHUS U XPAHECHUS JOKYMEHTOB, JIMYHBIX JI€J H pabovuruX MaTepHaIoB
Y JEJNONpOH3BOAUTENS (CeKpeTaps).
7.6.2. Ins oGecrieyeHEA BHEITHEH 3a1UHTHI IEPCOHATBHBIX JaHHBIX coTpynankos JJOY HeobxonuMo
COOJIHOATE PsiJl MED:

*  [OPAMNOK IIPHEMA, YYeTa H KOHTPOJIs JeATeAbHOCTH HOCETHTeNeH;

*  MOPANOK OXPAHLI TEPPUTOPHH, 3AAHHH H TIOMCMICHHH MJOIIKOJBEHOTO 00pa3oBaTeIBHOIO

VUPEKACHHUS,

+ TpeboBaHHMS K 3amuTe HHGOPMAUUMH TIPH HHTCPBBEOMPOBAHUK i COOSCEIOBAHMIX.
7.7. Bee jmna, CBSI3aHHLIE C MOIy4eHHeM, 00paldoTKOH U 3alUTON MepCOHANBHBIX JIAHHBIX, 0053aHbI
[OAMMCATh 00S3aTeNHCTBO O HEPA3TNAIMNESHUH MEePCOHATHHBIX JAHHBIX PAaOOTHHKOB JOIIKOILHOTO
00pa3oBATEIBHOTO YIPSKICHHS.
7.8. Kpome Mep 3aluTel IEPCOHAIBHBIX JaHHBIX, YCTAHOBIICHHBIX 3aKOHOaTeNbcTBOM Poccuiickoi
(enepaunn, 3aBeyIOMIUH JOMKOIBHEIM 00pa30BATENBHEIM YUPSKICHHEM, a TAKKE COTPYIHUKH
MOT'YT BEIpabaTEIBaTh COBMECTHBIC MEPBI 3aLUThHI HEPCOHAIBHBIX JaHHBIX paOOTHHKOB.

8. Ilpasa n ofs3anHOocTH padorHukos JOY o 3ammre HX NEPCOHANLHBLIX JAHHBIX

8.1. 3akperuieHne npas pabOTHHKA, PErVIAMEHTHPYIOIMUX 3alIATY €ro NEpCOHAIbHBLIX JaHHBIX,
obecricYyrBacT COXPAaHHOCTD ITOJTHOM B TOYHOM HH(DOPMAIUA O HEM.

8.2. Paboruuky noJKHBI OBITH 03HAKOMIIEHBI IO paclMcKy ¢ OOKYMEHTaMH [JOLIKOJIBHOIO
00pa3oBaTeNIbHOIO YUPEKACHUs, yCTAHABIUBAIOIIHMHE TOPSI0K 06pabOTKH MePCOHANLHEIX JAHHBIX
paboTHHKOB, a TaloKe 00 MX IMpaBax U 00SI3aHHOCTSX B 3TOH 00nacTH.

8.3. PalorHHK JOMKOILHOTO 00pPa30BATENBHOTO YUPEXKJEHHS O00sA3yeTcss NpesoCTaBIsTh
NepCOHATBHBIE TAHHBIE, COOTBETCTBYIOIUE NEHCTRATENBHOCTH.

8.4. PaboTHHK HMEET TIPABO:

*  HA MONHYIO HHPOPMALIKIO 0 CBOMX MePCOHATLHBIX JAHHEIX U 00paboTKe 3THX JaHHBIX;

- CBOGOI(HOI‘O OecIUIaTHOro HAOCTYIId K CBOHMM IICPCOHANBHBIM HaHHBIM, BIIHOHAS IIPABO Ha
[OJIyYeHHE KOIMH Mo00H 3anucH, cojepxalinedf nepcoHanbHble JaHHble paboTHHKA, 3a
HCKIIIOYEHHEM CITyHaeB, MPeIyCMOTPCHHBIX 3aK0OHOAaTebcTBOM Poccriickoil @enepanun;

* Ha ONpefCIcHHUE CBOMX NMPEICTABUTENEH IS 3AIUTHI CBOMX NMEPCOHATBHBIX JAHHBIX;

* JIOCTyHIa K OTHOCSIIAMCH K HEMY MEIMIIMHCKUM JaHHBIM C IIOMOIIBI0 MEAHIHHCKOIO
CIIEIHAINCTA IO CBOEMY BBIOODY;

» TpeboBaTh UCKIIOYUTH MIJIH HCIPABHTh HEBEPHBIE MIIH HEIOIHbBIE NEPCOHAILHBIE IAHHBIE, a
TaKxe JaHHBIE, 00padoTaHHbIe C HAPYUICHUEM TPeOOBAHMI;

* IpH OTKas3ec 3aBCAYIOLICIO ,H.Oy HCKIIHOYHTE HJH HCIIPABATE ICPCOHANBHBIC TaHHBIC
paboTHHKA UMEET MTPABO 3asIBUTH B IMCLMEHHO (hopMe 3aBeyIOIEMY O CBOEM HECOIrIacHu
C COOTBETCTBYIOMHM 0DOCHOBAHHEM TaKOI'0 HECOIJIACHS;

* [IEPCOHAIBHBIC JIAHHBLIE OIEHOYHOIO XapakTepa pabOTHHK NETCKOTO Caaa UMEET MpaBo
JOTIOIHATH 3aABJICHHCM, BEIPAKAOIINM €ro COOCTBCHHYIO TOUKY 3PCHUS;

* tpeboBarh HM3BEIIEHHs 3aBEJYIOUMM ICTCKHM CAIOM BCEX JIHMIl, KOTOPHIM paHee ObLIM
COOGIIIBHBI HCBEPHBIE HIIA HCIIOIHBIC NICpCOHAILHBIC JdaHHBIC paﬁorﬂm{a, 000 Bcex
[IDOH3BEJIEHHBIX B HUX HCKITIOUEHHSIX, HCITPABICHASX FITH JOMOTHEHHSX

* obxanoBaTe B Cyje moOBle HempaBOMepHBIC AeHCTBHHE HIM Oe3nefcTBHA 3aBeIyIOIIEro
JOIIKONBHEIM  00pa3oBaTelbHBIM  YYpeKISHHeM TIpH o0paloTke W 3amu|Te  €ro
MEPCOHATBHBIX JaHHBIX.

8.5. B nensix obecneueHrs JOCTOBEPHOCTH NIEPCOHANBHEIX NaHHRIX paboTaukH JIOV o0g93aHbL:

* 1mpu opopMIeHHHU Ha PaboTy NpeJCTaBIATh HOCTOBCPHEIC CBEIACHHS B IIOPSIKe H 00BEME,
opeaycMOTpeHHOM  HacTosimuM  [lomoeHweM W 3aKOHOJATEILCTBOM  PoccHCKOH
Qenepaiuy;




* B CIy4a¢ M3MEHCHHS CBOHX MEPCOHATBHBIX JaHHBIX, cOOOIATh 00 3TOM 3aBENYIOLIEMY
JETCKUM cajioM B Tedenue 10 queit.

8.6. PaGormmku craBsr 3asexyiomero JJOV B m3BecTHOCTH 00 W3MEHEHHH (aMHUIIMH, MMEHH,
OTYECTBA, JAThl POXICHHS, YTO IIOJIy4aeT OTPaXKEHHE B TPYJOBOH KHHXKKE HA OCHOBAHHM
TPEICTABIEHHEIX JNOKYMeHTOB., [lpu HeoOX0MMOCTH HM3MEHSAIOTCS [JaHHble 00 o0pasoBaHuH,
npogeccun, CeNHaTLHOCTH, IIPHCBOSHAH HOBOTO pa3psizia | mp.
8.7. B memsx s3ammTEl YACTHOM >KHM3HH, MMYHOM H ceMelHoif Talnkl pabOTHHKH He JOIKHEI
OTKa3bIBaThCHd OT CBOEro Ipasa Ha 00paboTKy IEepCOHANBHBIX JAHHBIX TOJBKO ¢ MX COIJIACHS,
IOCKOJIBKY 3TO MOXKeT TIOBJIeYh TPHYHHEHHE MOPATIBHOTO, MATEPUAIEHOTO BPEIA.

9. OTBeTcTBEHHOCTH 3a pasrjameHue KoHpuyennmanbHOH HHpOpMALHM, CBIA3AHHOH ¢
NepCcoHANLHBIME JAHHBIMH

9.1. Ilepconanvras omeemcmeeHHOCMs - OINHO H3 THaBHBIX TpeOOBaHHHE K OpraHM3alMH
(yHKIMOHUPOBAHUS CHCTEMbl 3allUThl MEPCOHATBHOW UH(POpMAIMH KW 00S3aTEINLHOE YCIIOBHE
obecricueHust 3O EKTHBHOCTH 3TOH CHCTEMBL

9.2. 3amuTa npaB pabOTHHKAE, YCTAHOBIEHHBIX 3aKoHOaTenscTBOM P® u HacTosimum ITonoxenuneM,
OCYIIECTBIIIETCS CyJOM B LEAX I[PECceueHHd HEIPaBOMEPHOTO HCHIOJB30BAHMS MEPCOHATBHBIX
JaHHbIX pa0OTHHKA, BOCCTAHOBJICHHS HAPYIICHHBIX IIPAB M BO3MCELICHHS IIPHYMHEHHOTO yimepba, B
TOM YHCJIE MOPAJTBHOTO BPEJIA.

9.3. Ka/Iplii COTPYIHHK JOIIKOIBHOTO 0OPA30BATENBHOTO YUPEXKACHHS, IOy JAFOMIHI I paboThl
KOHQHIEHIMATBHBI IOKYMEHT, HeCeT eTHHONHATHYIO OTBETCTBEHHOCTE 38 COXPAHHOCTE HOCHTE/A 1
KOH(HASHIHATEHOCTE HHOPMALIH.

9.4, Jluna, BUHOBHBEIE B HAPYIICHHH HOPM, PETYJIHPYIOLIHX IOJIydeHHe, 00paboTKy H 3alluTy
TIePCOHANBHBIX ~ JaHHBIX  paboTHHMKa, HECyT  JUCHMIUIMHAPHYIO,  AIAMHHHCTPATHBHYIO,
IPaKIaHCKO-TIPABOBYI0 WM YTOJNOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (enepaibHbIMA
3axonamu Poccuiickoit Memepanui.

9.5. 3a HeHCNIONHCHHE MM HeHaIIeKalnee HCIOTHeHHe PaAOOTHHKOM TI0 €r0 BHHE BO3NIOMKEHHEIX HA
Hero o0s3aHHOCTEH 1O COOJMIOJEHUIO YCTAHOBIEHHOIO IOpsiKa paboTel CO CBEAECHHSIMHU
KoH(UIEHMATEHOrO XapakTepa 3aBenytomuid JIOY Bropase NpUMEHSTH [IPELYyCMOTPEHHBIE
TpynoBsM KOIEKCOM THCIMINTHHAPHEIE B3ICKAHHSL.

9.6. JIOJKHOCTHEIE JMIl@, B O0S3aHHOCTE KOTOPEIX BXOJMT BEJICHHE IEPCOHATBHBIX JAHHBIX
COTpYIHMKA, 00s3aHbl OOECHedYnTh KaKAOMY BO3MOXXHOCTH O3HAKOMIIEHHS C JOKYMEHTAMU U
MaTepuaNaMu, HEMOCPEJCTBEHHO 3aTparHBAlOMUMKU €ro Ipasa H ¢BOOOABI, €CIM HHOE HE
IPEAYCMOTPEHO 3akoHOM. HermpaBoMepHEIi 0TKA3 B PEIOCTARICHIH COOPAHHBIX B YCTAHOBIIEHHOM
MOPs/IKE JOKYMEHTOB, JHOO HECBOEBPEMEHHOE IMPEAOCTABICHHE TaKUX JIOKYMEHTOB MM HHOH
paHGOpManuKM B CilydYasdx, OPeNyCMOTPEHHBIX 3aKOHOM, dHOO INpeNoCTaBlEHHE HENONHOH WM
33aBEIOMO JIOJKHOW MH(pOpPMALMHK - BIEYET HAIOKEHHE HA JOJDKHOCTHBIX JIMI aIMHHHCTPATUBHOTO
nrrpada B pasmepe, onpeensemoM Kojexcom 06 afMAHHCTPATUBHLIX IIPABOHAPYIICHHIX.

9.7. B coorBercTBuHM ¢ ['pakgaHCcKuM KOJEKCOM JMLA, HE3AKOHHBIMHM METOJAMH IIOTYYHBIIHE
HHMOPMAIHIO, COCTABISIOMYIO CyKeOHyio TaliHy, 00s3aHbl BO3BMECTHTh NPHYHHEHHBIC YOBITKH,
HpHYeM Takas ke 00A3aHHOCTh BO3/1araeTcs | Ha pabOTHHKOB.

9.8. YronoBHas OTBETCTBEHHOCTHb 33 HApylIeHHE HENPUKOCHOBEHHOCTH YacTHOH >KH3HH (B TOM
YHCITe HEe3aKOHHOe COOMpaHWe WIH pPACTPOCTPAHEHWE CBEIEHHH O YACTHOW JKU3HH JIHIa,
COCTABJISIOLIErO €ro JIMUHYIO HIH CeMelinyio Taiiny, O0e3 ero coryiacus), HelpaBOMEpHEIH JOCTYII K
OXpaHseMOH 3aKOHOM KOMIBIOTEPHOH WH(pOpMAaIau, HEMpaBOMEPHBI OTKa3 B IPENOCTABICHHH
COOpaHHBIX B YCTAHORIIEHHOM MOPSJIKE TOKYMEHTOB U CBE/ICHUH (eC/IH ITH JIeHNS IPHIHHIIH BPEX
HpapaM H 3aKOHHEIM HHTEpecaM TIpaXkIaH), COBepIICHHEIC IHIIOM C HCIONLE30BAHHEM CBOETO
cityxeOHOTO 10II0)KeHHS HaKasbiBaeTcs mrpadom, 100 IHineHHeM Npasa 3aHHMaTh ONPEACHCHHES
JOMKHOCTH HITH 3aHUMAThCA OTIPEJICIeHHOH AeSTeNsHOCTHIO, AHD0 apecToM B coortsercraEE ¢ YK
Poccniickoli @emepanun.

9.9. HenlpaRoMEpHOCTS JeSTeIbEOCTH OPraHos NOCYSaPCTSCHEOHE RESCTE B Oprasssanyi 5o chopy ¥
HCTIONE30BaHHI0 NEPCOSATLELIX IEEELN MOEST ONITS FCTIS0SECES B Cy3c080M DOPIEE.




10. 3akmouHTeIbHBIE 010KeH s

10.1. Hacrosunee Ilonoxenne sBnsiercs n0KanbHEbIM HOpMaTuBHbIM akToM JIOY, npurumaercs na
Obwem cobpannu pabOTHIKOB, COrIACOBBIBAETCS C Tpodcoro3ubivM KOMHTETOM 1 YTBEpXKAaeTcs
(mGo BBOMMTCH B meficTBue) MPHKA30M  3aBENYIOUIEr0  NOLIKONLHBIM  0OPa30BATETbHBIM
YUPEXIACHUEM.

10.2. Bce mamenenus wu AONOJIHCHHSA, BHOCHMbIE B HacTosmee [lonoxkeHwue, obopmisiroTes B
IHCLMEHHOT JopMe B COOTBETCTBHH NEHCTBYIOLIHM 3aKOHOAATETECTEOM Poccuiickoii ®eneparun.
10.3. Tlonmoxenne npunuMaercs wua HEONPENENEHHbIH CPOK. M3MEeHeHMsT M [OMONHeHus K
TNonosxxenuro npuauMaroTCs B nopAnke, npeaycmorpenrom .10.1. HacTosmero [Monosxenus.

10.4. Tlocne npunstus Ilonosxenns (w11 w3MeHeHMH M JONOIHEHMH OTHEIBHBIX MYHKTOB H
Pa3/IelIoB) B HOBOH PENAKLMK MPebITyLLas PEHaKL¥s aBTOMATHYECKHA YTPAYUBAET CHITY.




